Dear Play and Learn Families,
GENTLE REMINDERS.....

DO YOU NEED TO CHANGE YOUR CHILD’S ENROLLMENT OR WITHDRAW YOUR CHILD?
? As stated on the 2010-2011 Preschool Registration Contract, “Changes in enroliment, including
withdrawals, must be received IN WRITING 2 (two) weeks prior to the date when the change will
take effect in order for a new tuition rate to be offered. Failure to notify Play and Learn of your
child’s withdrawal by the appropriate deadline will result in forfeiture of any deposit money. Requests to
change your child’s enrollment to drop-in for Winter Break or Spring Break will not be honored.” You may
complete a Program Change/Withdraw form and placed it in the center’s Tuition Box.

Please be sure to note on your check or money order payment, /%
your child’s name and what the payment relates to /\%//ﬂg:f@\

such as “tuition-week of 4/19, 5-3 Preschool Drop-in, 5-10 Additional Hours of Care”, etc. \2

As stated in our Play and Learn Parent Handbook, page 6,
“Upon arrival at the center, parents must sign their child in and deliver him/her to
the staff person in charge. Similarly, staff must be told when a child is leaving for
NAY  the day and parents must sign their child out. Please be sure to include the time
///l/k that your child arrived and left the center. Parents are responsible for direct
supervision of their child once he/she has been signed out.”

We sincerely appreciate your cooperation with regard to these policies & procedures!
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Our 2010-2011 Contract Year

begins Tuesday, 9/7/10!
With the start of the new school year comes the start of the new contract =
year for our Play and Learn locations. Do you know your tuition rate for the
2010-2011 Contract Year? Please refer to the pink copy of
your 2010-2011 Registration Contract , speak with your Center Director, or
contact the AR Department @ 410.296.4880
and we would be happy to help!
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/ ARE YOU ENROLLED IN A FLEXIBLE REIMBURSEMENT
@ PROGRAM THROUGH YOUR EMPLOYER?

If you participate in a Flexible Reimbursement Program through your employer,
you may be able to submit your claim form with a receipt in lieu of a signature.
Please read the requirements of your employer’s program to see if a receipt would be valid.
If you would like to receive a receipt, either weekly or monthly,
please contact Lise Criswell, AR Director, at 410.296.4880, ext. 104.

If a signature is required, please forward your completed Flexible Spending Form
to Lise Criswell, AR Director, via fax at 410.296.2552 or Email at LCriswell@playcenters.org.
Incomplete/inaccurate forms and/or blank forms will not be signed. Please be sure to
include instructions on how you would like the signed form returned to you,
i.e. via mail, fax, or Email.
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